
KINGS RIDGE COMMUNITY ASSOCIATION, INC.  
          COVENANT ENFORCEMENT COMPLAINT REPORT 

To: Kings Ridge Community Association, Inc. 
1900 Kings Ridge Boulevard 
Clermont, Florida 34711 
 

Date of Complaint: __________________________________________________________________ 

A. TO BE COMPLETED BY PERSON OR ORGANIZATION INITIATING THE COMPLAINT 
 

Name of Complainant or Neighborhood Association: _________________________________ 

If, on behalf of a Neighborhood Association/ Name of Representative: ___________________________ 

Address: ___________________________________________________________________________ 

Phone Number: ____________________________________________________________________ 

Email address: _____________________________________________________________________ 

Please see 1a below: Post CERB/CEC Hearing follow up requirements.  
 

We hereby request that the Covenant Enforcement Review Board (CERB), and Covenant Enforcement 
Committee (CEC) proceed with review and recommendations on the following violation: 
 

Person in Violation 
Owner/ Resident/Vendor: ______________________________________________________________   

Property Address: ___________________________________________________________________   

Mailing Address: ___________________________________________________________________ 

Phone Number:____________________________________________________________________ 

Tenant(s) name, if applicable:_________________________________________________________ 

Description of Violation/ Rules & Regulations/ ACC Guideline #_______________________ 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

Date of violation, and time violation if applicable: __________________________________________ 

Date of last visit inspection: ___________________________________________________________  
Date of last communication with violator: ________________________________________________ 
 

Attachments: 

Attach copies of all current or previous correspondence to the violator (if any).  
 

Attach initial picture(s) of the violation with date stamp. 
 

Attach of FINAL notice violation letter with date stamp.  
 

(1a): Post CERB/CEC Hearing 

 Provide penalty/violation/ compliance date to KRCA. 
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B. TO BE COMPLETED BY KRCA MANAGEMENT 

Date received by Management: ________________________________________________________   

Date forwarded to the CERB: _________________________________________________________ 

 

C. TO BE COMPLETED BY THE COVENANT ENFORCEMENT REVIEW BOARD (CERB) 

Recommendation by the Covenant Enforcement Review Board (choose one of the following: 

Violation to be addressed at a Covenant Enforcement Committee Hearing (CEC).         

(List details including recommendation of any fine(s) and suspension of use rights to be 

imposed by the CEC in accordance with Schedule “A” of the Covenant Enforcement Review Board 

and Covenant Enforcement Committee Charter.) 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

 

Demand letter sent by the KRCA/ Conversation with Vendor/ other:(list details below) 

Date forwarded to KRCA Association Manager for demand letter: 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

Submitted by KRCA: ________________________________________________________________ 

CERB Chairperson Signature & Date: ___________________________________________________ 
 

D. TO BE COMPLETED BY KRCA MANAGEMENT 

Date, time, and location of the CEC hearing: _____________________________________________ 
Description of alleged infraction(s): _____________________________________________________ 
_________________________________________________________________________________ 
 

Date forwarded to KRCA Association Manager for Notice of CEC hearing letter: _________________ 

Date demand letter sent by KRCA Association Manager to violator: __________________________   

Date Notice served on the violator by regular and certified mail: ______________________________ 

(return receipt requested/ at least 14-days prior to such hearing) 

cc via email: Neighborhood/ Manager/ Committee______________________________________ 

Date forwarded to Covenant Enforcement Committee: ______________________________________ 

(With evidence that proper 14-day notice was served) 

 

 

 

 



E. TO BE COMPLETED BY COVENANT ENFORCEMENT BOARD (CEC) 
 

Date received by Management from CERB: ______________________________________________   

Date forwarded to the CEC: __________________________________________________________ 

CEC Hearing Date: _________________________________________________________________ 

Person in violation response/ Postponement Requested: (if any) ______________________________ 

Violator present during hearing: Yes/ No: ________________________________________________ 

CEC Hearing Cancelled: Yes/ No: ______________________________________________________ 

Confirm or reject the fine or suspension levied by the CERB: Yes/No: __________________________ 
CEC NOTES:____________________________________________________________________ 
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

 

F. POST HEARING: TO BE COMPLETED BY KRCA MANAGEMENT 
 

Date CEC determination letter sent to Violator: ____________________________________________ 

Date violation/ fine payment received: _______________________________________________ 

Date of violation compliance corrected per (A): ____________________________________________ 

 

G. VIOLATION REFERRED TO THE NEIGHBORHOOD: Yes/ No: ________________________ 

(1a) Date penalty/violation/ compliance provided to KRCA: ____________________________ 

 

H. DATE COMPLETED & CLOSED KRCA/ NEIGHBORHOOD: _________________________ 

Thank you for your participation!  


